Working Title of Position

STATE OF CALIFORNIA ~
DEPARTMENT OF FORESTRY AND FIRE PROTECTION Unit Fleet Manager

POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT | Division and/or Subdivision

PO-199 (06/16) Shasta-Trinity Unit
INSTRUCTIONS: The Director is required by Government Code Section Location of Meadguarters
19818.12 to report {or 1o record) ... material changes in the duties of any Redding

position in his or her jurlsdiction”. The Position Essential Functions Dufies - ; —
Statement is used for this purpose. Enter identifying Informiation and effective | Class Title of Position

date at the right. Enter brief description of each of the important duties and Forestry Equipment Manager |
responsibifities of the position below. Group related duties In numbered Posgition Number

paragraphs and ndicate the percentage of total time occupled, Indicate the 642.213-6874-002

"essential functions" of the position by placing an asterisk (*) in front of those -
individugl duties you determine to be essential o the job. Discuss the duties Effective Date
with the employee asaignedto the position. Both the employee and
supsrvisor sign the document where indicated. The supervisor retains the
original dasument and provides a copy fo the emploves.

Percentage of Time | Effective un the date indicated, the employee assigned to the position identified above performs
Required the following duties and responsibilities,

The Forestry Equiprment Manager | (FEM 1} will report to and recelve direct supervision froim the
Deputy Chief

As automotive flest manager, the FEM [ will be responsible for the maintenance and repair of all
automotive equipment asseigned to Shasta Trinily Unit and the Shasta County Fire Department.
The FEM | will establish and review the annual maintenance program and sefety Inspections for
all fleet vohicles and ensure all associsted records are updated.

The FEM | will suparvise the operation of the Shasta Trinity Headguarters Automotive Repair
Facility, The FEM | will ensure that all O8HA and agency safely requirements are followed at
this location,

The FEM | will also act as the automotive r@pmr advigor far Bugar Pine Conservation Camp and
Trinity River Conservation Camp.

358% *The FEM | will supervise the Unil's/SCFD Heavy Equipment Mechardos (HEM), and will direct
the Heavy Fire Equipment Operators (HFEO) in tasks related to flest maintenance. The FEM |
will work with the Battallon Chiels assigned as the HFEQ supervisors 1 provide them
information related to HFEG supervision,

*These are the essantial functions for this position. Essential functions are those functiong that the individual who holds
the position must he able to perform unaided or with the assistance of a reasonable accommodation.

Eaual Employment Opporfunity (EEQ) Statement: All CAL FIRE employees are expected o conduct themselves in
a professional manner that demonstrates respect for all employees and others they come in contact with during work
hours, during work related activitles, and anytime they represent the department, Additionally, all CAL FIRE employees
are responsible for promoting a safe and secure work environmeni free from discrimination, harassment, inappropriate
conduct or retaliation.

Job qualifications and/or conditions of employment: Successiully comp leles reruired fralning as a condifion of smployment. Maintalns
the Arcuous Fitness Standard In accordancs with deparbment policy. The Incumbent Is required 10 wear respiratory profection ayaipment, including
sl mn’eame«:i bmathmg apmx atis (C‘CBA) Aa; such CJal/QSHA raquires that the incumbent be annually medically cleared o be fit-tested for

g it thigct ¢ nighls. weekends o holidavs o somplete dufies,
"We h:ave discussed this doaument in ittn entlrety aﬂd undersiand the duties of this position

Employee Signature Date Supervisor Signature ) Date




STATE OF CALIFORNIA

DEPARTMENT OF FORESTRY AND FIRE PROTECTION
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT
PO-199 (06/18) -« PAGE 2

Working Title of Position
Unit Fleet Manager

Percentage of Time
Reguired

Effective on the date indicated, the employee assigned fo the position identified above perforims
the following duties and responsibilities.

15%

10%

10%

10%

0%

5%

5%

“The FEM | will maintain updated operating expenditure records for both State and County
programs, issue pay documents for the purchase of supplies and services and process these
documents 1o the appropriate Unit finance section, State or County, as required by each
agency.

*Coordinate with Unit Training Bureau to ensure that all required and desired fraining for
asslgned personne! is scheduled and forward evidence of completion of such training to the
Tralning Bureau.

The FEM | will be a member of the Unit Equipment and Finance Committes and be an active
participant in the creation and evaluation of all types of Fire / Rescus apparatus specifications.

Keep adequate and up-to-date records on the maintenance and repair of all riotorized
stuipment. Keep abreast of all warranties on new eqgulpment as i reletes to thess cases. Track
automotive flset expenditures.

Perfarm automotive eguipment repalrs, as needed and assures thal repairs are made
expediently and in conformance with the Director's policies as well 28 state and federal
ragulations that may apply. Investigele automotive accldents when requesied. Review all
repairs that require the Director's Office approval prior to having the repairs made, and again
after the repairs are completed, Be responsible for a high standard of maintenance and
appearance of unif vehicles. Supervise and/or perform repalrs o equipment engaged in firg
suppression activiles. Manage the Automotive Fleef budget. Congult with unit, reglon and
headguarters automotive and administrative staff,

Complete performance appraisals for all subordinates annually by March 1. Provide input to
HFEQ supsrvisors for HFEO performancea reports.

Develop and present autometive maintenancs and operations fraining programs 1o unit
parsonnel.

“These are the essential functions for this position. Essential functions are those functions that the individual who holds
the position must be able to perfoin unaided or with the assistance of 2 reasonable accommodation.

Equal Employment Opportunity (EEQ) Statement: All CAL FIRE employees are expected {o conduct themselves in
a professional manner that demonstrates respect for all employees and others they come in contact with during work
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees
are responsible for promaoting a safe and secure work environment free from diserimination, harassment, inapprapriate
corduct, or retaliation.

Job gualifications andfor conditions of amployment: Sucoessfilly completes requlfed training 28 & condifion of smployment. Maintaing
the Arduous Fliness Stendard In accordance with deparfment policy. The Incumbent is required to wear respiratory protection equipment, ncluding
seifcontained breathing apparatus (SCBA). As such, CallOBHA requires that the incumbent be annually medically cleared to e fikdested for
resplratory protection equipment, My be subject to working nights, weekends or holidays to complete duties.

"We have discussed this document in its entirety and understand the duties of this position.”




